
                                                                          
 

 

Commitment to Safety 
 

Occupational health and safety values will not be compromised. No job is so important and no task 
so urgent that the necessary steps cannot be taken to perform it safely and maintain the health of our 
clients, subcontractors and the public. 

The management philosophy for Chinook Consulting Services (2004) Ltd. incorporates health, 
safety and environmental excellence as a core value. Along with our customers, subcontractors and 
suppliers, we share the vision that we can perform our operations in such a way that no one gets hurt 
and nothing gets harmed or adversely impacted. Therefore, it is our policy to:  

• Comply with all relevant HSE legislation, regulations and other requirements 
• Ensure that systems are developed and implemented to identify, assess, monitor, periodically 

review and control HSE impacts related to our business activities 
• Set HSE objectives and targets, and achieve superior performance (i.e., pollution prevention, 

hazard elimination, no accidents or incidents) through the utilization of a continuous 
improvement process. 

• Provide necessary training and education to enable our subcontractors to understand and 
perform their roles and responsibilities involved with their job functions 

• Implement mechanisms to communicate with and obtain input from customers, 
subcontractors and other interested parties. 

This statement of policy is the foundation that supports our entire HSE System. It establishes our 
management philosophy with regard to the HSE values, as well as a shared vision between our 
customers, subcontractors and suppliers.  

Our HSE Policy Manual describes responsibilities of the Chinook Consulting Services organization, 
and control features necessary for achieving our HSE vision. Compliance with this manual is 
consistently applied at all locations. Each subcontractor identified with responsibilities in the HSE 
System is responsible for implementing the requirements specifically assigned, and visibly 
demonstrating their commitment to the HSE process through their actions while performing their 
work duties. 

At Chinook Consulting Services, we are committed - ethically, financially and personally - to a 
working environment where no one gets hurt and nothing gets harmed.  
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Chinook Consulting Services carries a $5,000,000 General Liability Insurance Policy and good 
standing accounts with WCB in addition to medical and SOS insurance for international 
assignments. In addition, all our representatives have valid H2S, First Aid and W.H.M.I.S. 
certifications. 
 
Our safety strategy includes: 
 

• A comprehensive Heath and Safety Policy and Health and Safety Manual  
• Safe work instructions that are clear, documented and understood  
• Comprehensive HSE training for all of our wellsite Geologists  
• Third party training for all representatives (First Aid, WHMIS, H2S Alive) 
• Accident / Incident reporting system  
• Regular, unscheduled field inspections  
• Pre-spud health and safety meetings.  
• First-aid kit on every vehicle and on every location  
• Established and enforced code of professional conduct  
• Good communication within the organization and with the client  

 
Chinook Consulting is committing to conducting its operations in a manner that will protect the 
health and safety of their clients, subcontractors and the public.  
To provide a safe and accident free workplace Chinook Consulting will: 
 

- Integrate Health and safety into all aspects of its operations; 
- Comply with government regulations, industry guidelines clients and company policies and   

procedures in all Chinook Consulting operations; 
- Provide appropriate training and equipment to subcontractors, enhancing their ability to 

recognize hazards and minimize risk during company operations; 
  

We believe the continual improvements in our health and safety performance over the years can be 
attributed to enhanced safety awareness in all of our operations, continuous improvement of our 
safety system and a high degree of cooperation with our clients and subcontractors in meeting health 
and safety goals. 
 
 

Jayson Walmsley 
 

President and Chief Executive Officer



                                                                  

 3 

 
 

H.S.E. Policy Manual 
 
 
Chinook Consulting Services has established HSE Policy Manual that sets out its expectations in various 
areas of legal and ethical concern. The Manual recognizes that the reputation of Chinook Consulting Services 
("Chinook") is dependent upon the integrity and sense of responsibility of its directors, employees, consultants 
and subcontractors. It is imperative that a high standard of ethical, moral, professional and legal conduct be 
evidenced in all business practices.  
The entire Policy Manual applies to all employees of Chinook Consulting Services, regardless of the 
individual's position. Unless otherwise stated, any reference to "employee" herein includes employees, 
consultants and subcontractors of Chinook Consulting Services and its affiliates. Chinook wishes to highlight 
the following items especially referable to safety and environment:  
 
Applicable Law 
  
Chinook Consulting Services employees are expected to take all steps necessary to ensure that they are 
conducting Chinook Consulting Services business in full compliance with all applicable laws.  
If there are questions about a law or its application in a particular situation, Chinook Consulting Services’ 
management should be consulted.  
 
Health, Safety and the Environment 
 
Reflected in Chinook Consulting’s core values is its commitment to the safety and health of its employees and 
the protection of the environment. All employees are responsible for complying with Chinook Consulting 
Services’ various policies on health, safety and the environment.  
In particular, Chinook Consulting Services expects all employees to:  
- Create and maintain a safe work environment  
- Minimize and eliminate, where possible, the environmental impacts of Chinook's activities  
- Review, monitor and enhance environmental and safety performance  
- Promptly, efficiently and effectively report and respond to any environmental and safety concerns  
 
Drug and Alcohol  
 
Chinook Consulting Services has a policy regarding the use of drugs, alcohol or any substance that might 
influence an individual's ability to perform Chinook Consulting Services tasks or might have an affect on the 
safety of the workplace.  
 
Harassment and Violence Prevention 
  
Chinook Consulting Services strictly prohibits all types of harassment and violence in the workplace. 
Harassment based on protected characteristics such as sex, race, national origin, religion, disability or age is 
illegal and will not be tolerated. Actual or threatened violence is strictly prohibited.  
Chinook Consulting Services has developed a Harassment and Violence Prevention policy that establishes 
complaint procedures and disciplinary penalties that may be imposed for violation of the policy by a Chinook 
Consulting Services employee.  
 
Company Policy Violations  
 
Violations of the Policy are serious offenses that may result in disciplinary action, up to and including 
termination of employment or of relationship with Chinook Consulting Services, as applicable.  
In addition, violations of the law may result in fines, penalties, or other legal remedies, including 
imprisonment.  
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Procedures for Hazardous Wellsite Jobs 
 

Before commencing work on any jobsite, Chinook Consulting Services Subcontractors should 
request a dated Hazardous Assessment Document from the Client’s Consultant.  
 
This document will provide you with jobsite hazards that are pertinent to that jobsite.  
This document should be updated on a regular basis or as situations change.  
At any time that you identify a hazard that is not included on the Hazard Assessment, you may 
approach the Client’s Consultant and have the list updated. 
 
Setting up Gas Detector: 
 
This is the heaviest procedure that will be performed therefore it runs the highest risk of injury due 
to the fore mentioned safety factors: 

� No contractor will set up a gas detector or collect their own samples if the guard rails around 
the catwalk have not been installed. 

� No Contractor shall set up a gas detector in an area with more than 15ppm of H2S. 
� All contractors will use save lifting procedures, bending the knees, keeping the back straight 

while you lift with your legs. 
� Unpack detector and computer making sure that all components are included. 
� Take gas trap and computer analyzer unit (if using wireless unit) over to rig, being careful to 

keep a free hand for handrails. 
� Install gas trap on the shaker box, making sure to install it so that the exit port will be above 

the shaker box water line. Most gas traps have a lever clamp that will hold the trap in place if 
not, secure the trap so that it is installed safely with no hazard of it falling or slipping. 

� Install the analyzer on a guard rail where it will be out of the way of normal rig operations.  
� Make sure that all poly line and extension cords run under the catwalk or alone the back side 

of a rail. Tape all poly line and extension cords up so as not to create a tripping hazard. 
� If using a conventional gas trap that has poly line that extends the lease to the well site trailer, 

install poly line next. The poly line may need to be suspended over the lease, if this is the 
case the line must be marked with flagging tape so that large trucks and other construction 
equipment will notice it as an aerial hazard. 

� At no time should a contractor get him/herself in a situation where a safety belt and lanyard 
are necessary. At this time the contractor should get a qualified member of the drilling crew 
to suspend any line for him/her. 

� Before plugging any equipment into any rig outlet, check with the rig crew as to which outlet 
should be used. 

� Set up computer unit inside shack, no additional safety precautions apply. 
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Working with H2S 
 
At no time should a Chinook Consulting Services Contractor work directly in an area where H2S has 
been confirmed. No Chinook Consulting Services Contractor should work or enter any environment 
that has a H2S concentration of 15ppm or greater. 
 
Walking on lease, Rig Move: 
 
Rig moves are probably the most dangerous time, more rig crew members are injured on rig moves 
than at any other time. There’s lots of activity and heavy equipment being moved around. 
For the most part common sense should govern you, it is a good policy if possible to be off location 
or stay in your trailer during a rig move. While walking on location at any time, make yourself be 
seen. There should be reflective stripes on your coveralls. 
 
Workplace Violence 
 
Violence means the threatened, attempted or actual conduct of a person that causes or is likely to 
cause physical injury. Violence whether acted upon or by any Chinook Consulting Services 
subcontractor will not be tolerated. 
Acts of violence can take the form of physical contact. Abuse in any form erodes the mutual trust 
and confidence that are essential to (this employer’s) operational effectiveness.  
Acts of violence destroy individual dignity, lower morale, engender fear. 
And break down work unit cohesiveness. 
Acts of violence may occur as a single event or may involve a continuing series of incidents. 
Violence can victimize both men and women and may be directed by or towards (this 
organization’s) workers, contractors, visitors and members of the public. 
If any Contractor is acted upon in a threatening manner, action should be taken: 
 

� The victim should make his or her feelings known to the offending person, directly or with 
the assistance of a third party. The offending person needs to be made aware that his or her 
actions ore considered offensive 

� Report the incident to the Chinook Consulting Services office 
� Report the incident to the Client’s representative 
� Consult health professional of your choice if you experience any injury or adverse symptom. 
� Complete an incident report and send it to the office as soon as possible after the incident, 

noting the date, time and nature of the offence. 
� Any and all incidents reported will be followed through on and investigated if deemed 

necessary. No action shall be taken against an individual for making a complaint unless the 
complaint is made maliciously or without reasonable and probable grounds. 

� No employee, contractor or other individual affiliated with this organization shall subject any 
other person to violence. 
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Working Alone Safely 
 
Under normal circumstances, no Chinook Consulting Services subcontractor should find themselves 
working on a well site alone. If for any reason a subcontractor should find themselves on a location 
alone, the subcontractor should inform the office immediately of the situation. 
The only other time when a Chinook Consulting Services subcontractor will be working alone is 
while driving. 
All contractors should call/email the office when leaving home to go to a location. They should then 
again make contact with the office once arriving on location or stopping for the night. All 
contractors leaving the public road system and entering onto a private road system (i.e. logging road 
or radio controlled road), should be equipped with a two way radio. 
There is not a foreseeable circumstance that would have a contractor on a well site alone, but in the 
event that this would occur the contractor should call the office immediately and report their alone 
status. Contact should be maintained with the office on a four hour schedule until the “alone” status 
is resolved. When working alone, the subcontractor should have an operating cell phone and stay in 
contact with the Chinook Consulting Services office. 
The subcontractor should never endanger them selves by attending to any part of the drilling 
operation when alone and should carry their cell phone on their person at all times. 
Never venture to isolated spots on location. When on or around the rig, inform the driller of your 
whereabouts. When leaving location for any reason, inform the client’s representative. 
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Subcontractor Health and Safety Policy Manual 
 
 
 

Management Responsibilities 
 
 
Safety Policy 
 
What is safety culture? 
 
The safety culture of an organization is the product of individual and group values, attitudes, 
perceptions, competencies, and patterns of behavior that determine the commitment to, and the style 
and proficiency of, an organization’s health and safety management. 
A good safety culture includes effective, appropriate safety management systems; strong safety 
leadership & commitment from management; participation and involvement of the workforce; and 
organizational learning and continuous improvement. 
 
Why is safety important to the company? 
 
There are many costs associated with accidents and unsafe work practices. The greatest costs are 
human costs. By protecting our subcontractors, we are also protecting their friends, fellow workers, 
management, the public and the environment from the far-reaching effects of serious accidents.  
We are also protecting our ability to continue doing business and employing people. 
In addition to protecting lives, our safety program contributes to morality and pride because our 
contractors participate in identifying safety needs and developing safe work procedures. 
 
What are the alternatives to safety? 
 
Subcontractors who knowingly violate safety rules may face disciplinary action, dismissal or legal 
action. Visitors may also face legal action if they knowingly disobey safety rules. In addition, the 
company may face legal action and fines for violations of regulatory requirements. Those individuals 
who do not fulfill their safety responsibilities will become accountable for any problems their 
negligence creates and may be liable under the law. 
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Who is responsible? 
 
Chinook Consulting Services is committed to ensuring that all applicable legislation is incorporated 
into the safety program and to the consistent compliance with that legislation. Everyone contracted 
by this company is responsible for maintaining the safety program. All well site personal are 
responsible for identifying safety needs, communicating safety hazards, investigating hazardous 
conditions and accidents, providing training, supplying or wearing appropriate safety and personal 
protective equipment, and ensuring all equipment is properly maintained and meets legislated safety 
standards. Their role is supported by input from all employees. 
All Chinook Consulting Services subcontractors are responsible for obeying all safety rules, 
following recommended safe work procedures, wearing and using personal protective equipment 
when required, participating in safety training programs and informing supervisors of any unsafe 
work conditions. Everyone has the right and responsibility to refuse to do work when unsafe 
conditions exist. By fulfilling our safety responsibilities, everyone who works for Chinook 
Consulting Services will share the benefits of a safe workplace. 
 

Petroleum Industry Guiding Principles For 
Worker Safety 

 
We, the members of the petroleum industry, have a responsibility to protect all workers engaged in 
its activities from personal industry and health hazards. To meet our responsibility we will operate 
under the following guiding principles: 
 
Responsibility 
 
The operating company, when acting as prime contractor, is responsible for coordination and general 
supervision of all activities at the work site, including activities carried out by contractors, 
subcontractors, service companies and suppliers. While all parties have a responsibility to promote 
worker safety, the operating company recognizes its leadership role in promoting worker health and 
safety on the basis that it has the greatest power to influence work site situations. It is the 
responsibility of workers and employers to refuse to perform unsafe work practices. 
 
Priority 
 
Activities will be conducted on the basis that safety of all personnel is of vital importance, whether 
those personnel are employed by an operating company, a contractor, a sub-contractor, a service 
company or a supplier. 
 
Recognition 
 
The process of selecting contractors, sub-contractors, service companies and suppliers, and the 
administration of contracts, will include recognition and support of good safety performance. 
Support and recognition based on good safety performance will also be provided by all employers to 
their employees 
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Improvement 
 
The operating company, in cooperation with service companies within the industry, will promote 
methods and practices that have potential for improving safety performance. 
 
 

Safety Responsibilities 
 

President Responsibilities 
 
• Hold regular safety meetings and present a key topic of safety. 
• Insist on performance and behavior that meet the standards of the company’s safety program 
• Encourage consultant involvement in safety by demonstrating management’s commitment to 
safety 
• Ensure Company, subcontractor and consultant operations comply with government safety 
requirements 
• Ensure accidents and incidents are reported and investigated and corrective actions are taken. 
• Ensure training needs are identified and met 
 
Operations Geologist Responsibilities 
 
• To insure that consultants know and understand the company safety policy 
• Training needs are identified and met 
• Unsafe conditions and behavior are corrected immediately 
• Only safe work practices are used 
• Appropriate equipment is available and well maintained 
• Regulatory requirements are met 
• Hazards are identified and removed where possible 
• Contractors are notified and are prepared to deal with the hazards of their work and any specific 
hazards on the worksite 
• Personal protective equipment is available, properly used, stored, maintained and replaced when 
necessary. 
• All accidents and incidents are reported and investigated and all records reserved for a minimum of 
four years. 
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Subcontractors and Consultants Responsibilities 
 
Protect themselves, fellow workers, the public and the environment by: 
• Becoming thoroughly familiar with the safety program; actively participating in safety program 
development and maintenance. 
• Follow safety standards and safe work procedures set out by the employer, employees and 
regulatory requirement 
• Refusing to perform work when unsafe conditions exist (as defined in provincial occupational 
health and safety legislation), and refusing to perform work they are not competent to perform 
• Reporting potential hazards to supervisors 
• Immediately reporting to supervisors all accidents, incidents, injuries and illnesses. 
• Receive certified training in the following areas by an approved agency, either on or off the 
worksite (e.g., first aid training, H2S, TDG, off road driving and attend safety meetings) 
• Checking tools and equipment, including personal protective and safety equipment for hazards 
before using them 
• Knowing the location, type and operation of emergency services and equipment. 
• Assuring that you are capable of performing your duties, i.e. not impaired by drugs, alcohol or 
sleep deprivation while on site. 
• That you possess, use and maintain all required personal safety equipment, e.g. fire retardant 
coveralls with reflective stripes (make yourself be seen), safety glasses, work boots, gloves, earplugs 
• That you drive your vehicle in a manner appropriate to road conditions and seasonal changes in 
weather. 
 
Visitors Responsibilities 
 
Visitors must: 
• Check in with onsite safety personal and company consultant 
• Follow the instructions of the site supervisor or personal escort 
• Wear personal protective equipment when required 
• Never walk about a worksite unescorted 
 
Client’s Responsibilities 
 
• Provide Supervision for the well site in the form of private subcontractor 
• Insure that safety equipment requirements are met, e.g. fire extinguishers, etc 
• Provide all First Aid services, equipment and supplies in accordance with in regulation with 
government requirement. 
• Provide H2S safety protocol when required. 
• Ensure that vehicle traffic is controlled on locations. 
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Management Communication 
 
Annual Communication 
 
Chinook Consulting Services will communicate with its subcontractors monthly via emailed 
newsletter. Included within this newsletter will be company safety expectations and safety policy. 
General safety information and identified hazards along with suggestions to keep contractors safe. 
Also included will be any upcoming safety courses that are being offered, accidents reports and or 
any relevant news or information. 
 
Safety Inspection Schedule 
 
A Chinook Consulting Services representative will conduct periodic safety inspections and safety 
meetings at the workplace facilities once a year or whenever on site, but no less than once a year. 
Each new contractor will be briefed as to the company’s safety policies and have a random safety 
inspection within their first year with Chinook Consulting Services. 
 
 
Safety Meetings 
 
Safety meetings with consultants or contractors are at the discretion of the management and will be 
conducted at least once a month or when deemed necessary by management 
 
Feedback to Consultants 
 
Feedback on safety issues or concerns will be provided to Contractors or Consultants in the form of 
an email distributed newsletter, this newsletter will also be published on the company website. 
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Hazard Identification and Control 
 
Hazard Identification 
 
Hazard identification is a necessary step to insure subcontractor safety, all worksite hazards must be 
identified and proper precautions taken. Before work commences these hazards must be identified, 
documented and necessary controls put in place.  
A Hazard Assessment form should be obtained from the Client’s representative when you arrive on 
location, this form will layout all hazards involved with the job. 
Most jobsite hazards will have been identified by the operator; it is the responsibility of the 
subcontractor to talk with the Prime Contractor’s representative about these hazards. 
Every subcontractor has the responsibility to access and document hazard specific to his/her own 
responsibilities within the operation. 
It is the responsibility of the subcontractor to attend at least one safety meeting per day and to attend 
the safety meeting of any new service company, e.g. loggers, cementers, directional companies. 
Hazard inspection should include physical hazards, work practices and vehicle inspections. 
 
Examples of physical hazards are: 
• Slipping and tripping hazards 
• Presence of dangerous gases 
• Faulty or missing emergency equipment 
• Improper or missing signs 
• Faulty machinery, cables, tie-downs, etc. 
• Poor housekeeping 
• Confined spaces 
• Inadequate or missing personal protective equipment 
• Blocked exits 
• Overhead hazards 
• Electrical hazards 
• Difficult terrain for vehicular or personal movement 
• Flammable, corrosive or explosive materials 
• Supply material safety data sheets for any chemicals or hazardous materials that the subcontractor 
brings on site 
• Missing material safety data sheets 
• Workplace violence 
• Working alone 
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Examples of work practices to inspect are: 
 
• Know and follow standard work procedures 
• Properly use tools and equipment 
• Correctly use personal protective and other safety equipment 
• Know emergency response procedures 
• Properly supervise and direct workers and visitors under your supervision 
 
Examples of equipment and vehicle inspections are: 
 
• Daily inspection by operators to monitor wear and tear (visual circle check) 
• Fluid levels, belts, hoses, and electrical connections should be checked 
• All subcontractor vehicles must be equipped with a roadside emergency kit which should contain 
the following, a first-aid kit, blanket, tow rope, flash light, seasonally relevant equipment (i.e. water, 
candles, warm clothing). All items are expected to be clean and maintained to ensure readiness. 
 
Scheduled Inspections 
 
All contractors should perform these inspections on a regular basis. They should be performed upon 
arriving on site and then on a regular weekly basis thereafter. You must keep records of your 
inspections and the actions taken. If problems are life threatening, they should be corrected 
immediately and workers and company representative should be informed of the situation. Any time 
a new hazard or dangerous situation arises a new Hazard Assessment should be completed. 
 
Hazard Reporting 
 
Contractors and subcontractors should notify the appropriate supervisor of any hazard they notice on 
the worksite. Hazard reports can be given verbally or in writing, see hazard report form. Your hazard 
report should include: 
• A description of the hazard and its location 
• The risks it presents 
• Control measures needed and interim actions taken 
 
All hazards should be immediately investigated and controlled. Written hazard reports should be 
submitted to this office and will be kept on file. If reported hazard are ignored by a Client’s 
representative, a report to this office should be made immediately by the most efficient means, i.e. 
email, phone or fax. 
 
Emergency Control 
 
In the event of an emergency, only workers competent in correcting the condition and no others 
should be exposed to the hazard. Every reasonable effort must be made to control the hazard while 
the condition is being corrected. 
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Safety Rules 
 
Housekeeping 
 
• Keep your work area clean and free of oil, grease, mud, and unnecessary tools. 
• Clean up spills promptly and properly. 
• Place garbage and waste materials in appropriate containers. 
• Keep front of shack free of snow, ice and water. 
• Remove materials and tools obstructing the movement of vehicles or people. 
• Tidy shack before leaving the job site. 
 
Safety Training 
 
All contractors and employees must obtain and maintain approved training from an approved 
training agency in the following areas at Chinook Consulting Services expense: 

� First aid with CPR 
� H2S Alive 
� WHMIS 
� TDG 
� Defensive Driving 

 
Alcohol and Drug Abuse 
 
• Do not report to work while under the influence of alcohol or illegal drugs. 
• Notify the Prime Contractor’s representative if you are taking prescription drugs that can cause 
drowsiness and may affect your work. 
• The use of alcohol or illegal drugs at work is prohibited 
 
Smoking 
 
• Smoke only in designated areas! 
• Do not carry matches or lighters around the worksite, except when testing gas detectors. 
 
Chemicals 
 
• Keep all dangerous chemicals under a fume hood or near fan ventilation 
• Have on location all MSDS sheets for any chemicals that you bring on location 
• Always use safety glasses while filling or mixing any chemicals, e.g. 10% hydrochloric acid, 
trichloroethylene, etc. 
• Correctly vent any hotwire unit 
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Safety Clothing 
 
• Fire Retardant coveralls with flame resistant clothing next to the skin (e.g. cotton) must be worn 
when working or inspecting any part of the rig. 
• CSA approved safety glasses must be worn alone or in conjunction with prescription eyewear 
while working or inspecting any part of the rig. All 
Contractors that wear contact lenses must report this to onsite safety personal. 
• CSA approved safety boots and hardhats must be worn at all times on location 
 
Driving 
 
• Driving between the hours of 23:00 and 05:00 should be limited, Chinook Consulting Services 
does not support late night driving or driving while fatigued. When leaving a well, consultants 
should have adequate rest before proceeding on the road. 
• Winter driving should be done with caution, all consultants must heed Environment Canada and 
local authorities road condition reports, stay off closed roads and highways. 
• All contractors must have clean, appropriately maintained safety kits in their personal vehicles at 
all times 
• All driving on Prime Contractor’s sites must be done so within the Client’s regulations to ensure 
worker safety. 
• All contractors are responsible for the maintenance and up keep on their vehicles. 
 
Fire Arms 
 
• No fire arms, explosives, fireworks or hunting bows are allowed on operator’s locations or in 
operator’s camps 
 
Professional/Personal Appearance 
 
• All Contractor must maintain a physical fitness level to sustain all aspects of their positions 
• All Contractors must inform the Contracting companies representative if they wear contact lenses 
or have any existing medical conditions. 
• All Chinook Consulting Services Contractors are expected to conduct themselves in a professional 
manner through personal hygiene and personal contact with other contractors and operator 
employees. 
• Full beards are not allowed, mustaches and some goatees may be acceptable. Any facial hair or 
long hair must not interfere with the use of a positive pressure face mask. 
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Working Alone 
 
• Under normal circumstances there is no reason for any contractor to be on a location alone 
• In the event of being alone on the worksite the contractor must upon arrival to the site, inform the 
office of his/her alone status. 
• The contractor must have an operating cell phone and contact with the office must be maintained 
every 4 hours 
• The subcontractor should never endanger them selves by attending to any part of the drilling 
operation when alone and should carry their cell phone on their person at all times.  
• Never venture to isolated spots on location. When on or around the rig, inform the driller of your 
whereabouts. When leaving location for any reason, inform the Client’s representative. 
 
 
PPE (Personal Protective Equipment) 
 
• All subcontractors are to ensure that their own PPE’s are maintained and in good working order 
• All subcontractors will be trained in proper PPE usage, maintenance and expiry 
 
Personally Owned Vehicles 
 
• Contractors must receive proper driver training 
• They must possess and maintain a valid driver’s license 
• At no time should a consultant attempt to service his/her own tires unless qualified to do so 
 
Company Owned Vehicles 
 
All company owned vehicles must: 
 
• Be kept clean inside and out at all times 
• All safety equipment associated with that vehicle must be used at all times, e.g. safety belts 
• Must be driven in a safe manner in full control of the vehicle at all times 
• Never be operated while under the influence of illegal drugs or alcohol, 
• Circle checks and a visual inspection must be performed prior to every trip 
• Only authorized people may drive company vehicles, these people must undergo driver training 
and maintain a valid driver’s license 
• At no time should an employee attempt to service his/her own tires unless qualified to do so 

 
 

The Client’s Safety Rules must be adhered to at all times! 
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Relevant Legislation 
 

Canadian Centre for Occupational Health and Safety Act (R.S., 1985, c. C-13) 
 
Table of contents: 
 
1. Canadian Centre for Occupational Health and Safety Act - http://www.ccohs.ca 
 
• SHORT TITLE 
• PURPOSE OF ACT 
• INTERPRETATION 
• CONSTITUTION OF THE CENTRE 
• OBJECTS, ACTIVITIES AND POWERS OF THE CENTRE 
• MEMBERS OF THE COUNCIL 
• PRESIDENT 
• EXECUTIVE BOARD 
• COMMITTEES AND STAFF 
• REMUNERATION AND EXPENSES 
• GENERAL 
• AUDIT 
• REPORTS 
 
As taken from TDG Act & Regulations 
 
Review of the TDG Act 
 
• Review of the TDG Act 
 
Regulatory Texts 
 
• Transportation of Dangerous Goods Act 
• TDG Clear Language Regulations 
Consolidated to include Amendment 5 
• Regulatory Proposals under Development 
• Repealed Transportation of Dangerous Goods Regulations 
• Downloadable Regulations 
• Distributors of TDG Regulations 
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Documentation 
 
• New UN Numbers and ERAPS 
• About the new Clear Language Regulations - Awareness Material for Industry and the General 
Public 
• Clear Language Interpretations - questions concerning the interpretation of the 
Clear Language Regulations 
• TDG Act Administrative Agreements with Provinces / Territories 
 
As taken from http://www.tc.gc.ca/tdg/clear/menu.htm 
 
Department of Justice Canada: Hazardous Products Act 
WHMIS Regulations 
• Controlled Products Regulations 
o SHORT TITLE 
o INTERPRETATION 
o CONCENTRATION EXPRESSED AS A PERCENTAGE 
o PART I : MATERIAL SAFETY DATA SHEET 
�� Exemptions 
�� Range of Concentration of Ingredients 
�� Information to be disclosed on a Material Safety Data Sheet 
o PART II : LABELS 
�� Exemptions 
�� Labels of Bulk Shipments 
�� Information to be disclosed on Labels 
�� Label Design 
�� Legibility of Labels 
�� Reproduction of Hazard Symbols 
o PART III : GENERAL 
�� Exemption 
�� Manner of Disclosing Information 
�� Information in Respect of Exemptions 
�� Identical Product Identifiers 
�� Revisions to Material Safety Data Sheets and Labels 
�� Provision of Information 
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o PART IV : CLASSES OF CONTROLLED PRODUCTS 
�� Interpretation 
�� Manner of Establishing Classification 
�� Division 1: Flammable Gases 
�� Division 2: Flammable Liquids 
�� Division 3: Combustible Liquids 
�� Division 4: Flammable Solids 
�� Division 5: Flammable Aerosols 
�� Division 6: Reactive Flammable Materials 
�� Division 1: Materials Causing Immediate and Serious Toxic Effects : Subdivision A: Very Toxic 
Material 
�� Subdivision B: Toxic Material 
�� Division 2: Materials Causing Other Toxic Effects: Subdivision 
A: Very Toxic Material 
�� Subdivision B: Toxic Material 
�� Division 3: Biohazardous Infectious Material 
o SCHEDULE I : INFORMATION TO BE DISCLOSED ON A 
MATERIAL SAFETY DATA SHEET 
o SCHEDULE I.1 : PHYSICAL CONTAINMENT REQUIREMENTS FOR 
LOW INDIVIDUAL OR COMMUNITY RISK AGENTS 
o SCHEDULE II : HAZARD SYMBOLS 
o SCHEDULE III : LABEL BORDER 
21 
o SCHEDULE IV : METHODS OF TESTING FOR FLASH POINT 
o SCHEDULE V : METHOD OF TESTING FOR DETERMINING 
FLAMMABLE SOLIDS THAT IGNITE READILY 
o SCHEDULE VI : TEST FOR DETERMINING THE FLASHBACK AND 
THE LENGTH OF THE FLAME PROJECTION OF PRODUCTS, 
MATERIALS AND SUBSTANCES PACKAGED IN AEROSOL 
CONTAINERS 
 
As taken from http://laws.justice.gc.ca/en/H-3/SOR-88-66/index.html 
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Standard Work Procedures 
 
Standard Work Procedures 
 
Employees and contractors are responsible for meeting regulations and industry guidelines. 
Regulatory agencies are placing the onus on Chinook Consulting Services to operate in a responsible 
manner and are auditing our performance. Substandard performance can damage our credibility and 
could eventually affect the value of the company and our ability to perform our work. 
For the most part Chinook Consulting Services does not act as the Prime Contractor, the operating 
company is the Prime Contractor; therefore our responsibilities are slightly modified. It is the 
responsibility of the Prime Contractor to ensure the worksite is in compliance with the regulations. 
 
Right to Refuse Unsafe Work 
 
No employee or contractor shall perform any task that would put them or another worker in a 
situation where they might be injured. 
You have the right to refuse to perform a job that you believe to be unsafe. If you have made a 
decision to refuse to do work that might be dangerous; two steps need to be taken: 
Step 1: Notify the on site supervisor and our office, explaining your reasons for your decision. 
Step 2: Your supervisor together with a Principal Representative must investigate the situation and 
take the necessary action to eliminate or control the danger. 
 
Contractor Requirements 
 
All subcontractors must provide proof of being registered with the WCB and having an account in 
good standing in the province/territory where the work is being completed, including appropriate 
WCB personal coverage in the case of a proprietor, partner, director, officer or owner of a business 
who attends the Prime Contractors work site. 
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Personal Protective and Safety Equipment 
 

Purpose of this policy 
 
Having the appropriate personal protection and safety equipment is necessary on all job sites; it 
minimizes injuries and loss of earning. 
1. Chinook Consulting Services Consulting takes responsibility for most safety courses that 
subcontractors require for well site consulting. These courses are: WHMIS, H2S alive, First Aid 
with CPR, TDG and defensive driving. 
2. Contractors are responsible for supplying their own safety equipment, e.g. appropriate CSA 
hardhats, CSA approved safety glasses, ear plugs, fire retardant coveralls and CSA approved safety 
boots. 
3. Prime Contractor’s will supply on site medics and first aid stations where required by law. In the 
event that there is not a supplied medic, contractors should make their own vehicle first-aid kit 
available. 
 
Correct Personal Safety Equipment for the job 
 
1. All consultants should be trained in proper PPE training, e.g. Petroleum Safety Training, this 
training covers proper PPE maintenance, care and proper fit for all common PPE’s. 
2. All PPE’s should be expected before use and be in good condition. Only use the correct PPE for 
which it was designed. 
3. CSA approved safety glasses must be worn on the rig at all times, they should also be worn any 
time that you are working with corrosive chemical, either in the mixing of chemicals or in the 
redistribution into other containers. 
4. Fire retardant coveralls will be worn at all times, with flame retardant fabrics (i.e. cotton) next to 
the skin, while working around the rig or on the rig floor. Coverall should have reflective strips to 
ensure visibility. All contractors should dress appropriate to the weather to ensure warmth and 
padded protection under coveralls. Proper gloves should also be utilized at all times while working 
with equipment or working around the rig. Coveralls should be worn as a barrier for limb, body and 
skin protection as well. Appropriate gloves, (leather or cotton), for the job should be use to protect 
the hands. 
5. CSA approved footwear, with steel shank and toe and hardhats will be utilized while working on 
or around the rig. 
6. If for any reason, you must work more than 2.4m above nearest permanent safe level, a safety belt 
and lanyard with a lifeline must be used. 
7. Hearing protection should be used when noise levels are greater than legislated limits. 
8. Consultants must adhere to and obey all H2S Safety Consultants and take part in all safety drills 
on H2S wells. 
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Discipline Policy 
 
 

All employees, contractors and subcontractors are required to perform their jobs safely, competently 
and efficiently without jeopardizing their own personal well being, the safety of others and/or 
property. At all times, workers shall strive to be in compliance with the applicable government 
legislation, the company safety standards and our client’s relevant rules and regulations. 
Individuals or subcontractors who contravene any of the above safety and performance standards 
shall be held personally responsible and subject to disciplinary action. 
Depending on the severity of the noncompliance, disciplinary action may include: verbal warning, 
written reprimand, unpaid suspension from work and/or dismissal.  
Each noncompliance shall be thoroughly reviewed on an individual basis. The extent of disciplinary 
action shall be determined by senior management and dealt with accordingly. 
 
 

Infraction or Infractions 
(Sub-Standard Behavior) 

 
Verbal Reprimand: This includes discussion of the violation and a warning of more severe action, 
should the offence be repeated. 
Written Reprimand: This involves discussion of the violation and a written record of the violation 
and reprimand. A copy is given to the employee and another is put in the employee’s personal file. 
Warning of more severe action should the offence be repeated is also given. 
Suspension without Pay: This includes release from all job responsibilities without pay for a period 
of time determined by the severity of the sub-standard act. Suspensions will be documented in a 
letter to the employee and a copy of the letter will be placed in the employee’s personal file. The 
employee is informed at this point that discharge will result if the sub-standard behavior is repeated. 
Discharge: This will be used when all other attempts to correct the employees substandard behavior 
have failed, sub-contractors may face discharge at any time. Formal discharges will be documented 
in a letter to the employee. This will only be taken as a 
final step when sound judgment indicates no other alternative. 
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Emergency Response 
 

All Chinook Consulting Services employees and sub-contractors need to be trained in First-Aid, 
CPR, TDG, WHMIS and H2S. Chinook Consulting Services will supply these courses, but it’s up to 
the contractor to notify or re-register for the appropriate courses before they expire. 
Each sub-contractor’s vehicle needs to be equipped with the following equipment: 
• First-Aid kit, clean and maintained 
• Tow rope or chain 
• Fire extinguisher 
• Blanket & climate appropriate outer wear 
• Water 
• Candles 
• Flashlight 
The sub-contractor needs to make these items available on the work site as well as in their vehicle. 
Because we are sub-contractors and are usually the only Chinook Consulting Services representative 
on a jobsite we must be aware of, and adhere to, the jobsite safety rules and emergency response 
procedures of the Prime Contractor. 
 
Types of Emergencies 
 
We need to make ourselves aware of the potential emergency situations, such as: 
• Working alone (driving) 
• H2S gas release 
• Blow out, uncontrolled well 
• Fire/Explosion 
• Fall/death or other accidents 
• Natural disaster, e.g. rain, hail, tropical storm, hurricane or tornado 
 
Emergency Response 
 
As contractors we need to make ourselves aware of and follow the Client’s Emergency Response 
Procedures. All employees and subcontractors are expected to take part in the development of the 
ERP. 
Upon arrival on any new worksite, sub-contractors will review the site specific ERP with the 
Client’s representative and retain a copy for our records. The subcontractor should make him/herself 
familiar with location of safety facilities, i.e. first-aid and medic’s station or trailer, emergency 
medical transportation for any injured worker, the location of fire extinguishers, first-aid kits, fire 
blankets, muster stations, power shutoffs, etc. 
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All sub-contractors or employees should take part in a rig safety meeting at least once a day and take 
part in all emergency response drills, e.g. H2S drills. 
At each location, sub-contractors will investigate local emergency officials’ phone numbers and 
have them available if an emergency should occur. Numbers to be included are: local police, fire 
department, poison control, ambulance, etc. 
If a well or facility contains levels of H2S, a formal emergency response plan may be required. In 
these situations, an Area Facility or Site-Specific Emergency Response Plan (ESP) will be available 
that outlines applicable emergency procedures. The Client’s Representative on site is responsible for 
activating the plan and ensuring that personnel on-site are familiar with their emergency 
responsibilities. 
At no time should a Chinook Consulting Services contractor be on a Prime Contractor’s location 
alone. If asked to attend to a rig alone, e.g. rig watch, a contractor should decline. 
 
Fire Prevention and Protection 
 
The best means of fighting fire is to prevent it from starting. The following three components are 
required before a fire can start and continue to burn: 
• Fuel (in form of vapor or liquid) 
• Oxygen (in the atmosphere) 
• Heat (temperatures high enough to ignite fuel air mixture) 
Removal of any one of these three components will prevent a fire or cause a fire to go out. 
To prevent fires, workers should: 
• Always follow safe work practices when handling flammable or explosive materials 
• Store oily rags, waste material, paper and combustibles in metal containers with lids and empty 
containers regularly. 
• Avoid overloading electrical outlets 
• Control vegetation around tanks, fire walls, buildings and well sites. 
Classification of Fires 
Class “A”: Fires in ordinary materials such as wood, paper, rags, rubbish, etc. 
Class “B”: Fires in petroleum products such as grease, oil and paint. 
Class “C”: Fire in combustible metals such as magnesium, titanium and sodium. 
 
Fire Extinguishers 
 
The most common fire extinguisher are cartridge-operated dry-chemical extinguishers. They are 
rated as either ABC or BC type and can be used on any A, B or C fires. Class D fires require special 
equipment. Only low temperature (nitrogen) cartridges are to be used in ABC’s fire extinguishers. 
Access to fire fighting equipment must never be blocked by any material, equipment or vehicles. 
Discharged fire extinguishers must be immediately replaced with fully charged units and recharged. 
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Working Alone 
 
Contractors are considered to be working alone while driving. Procedures for driving alone are: 
1. Check in with Chinook Consulting Services office before setting out. Check in with the office 
every 
4 hours until destination is reached, if leaving a message you must state name, location and time. 
2. If for any reason you must make an unscheduled stop or road-side stop, four way flashers must be 
engaged, make yourself visible. 
3. Check in with office upon reaching your destination or stopping for the night. 
4. If a consultant fails to check- in the following actions will be taken: 
• Phone contractor via cell phone 
• Review of consultants last known location 
• Phone Prime Contractors Representative and review consultants’ status 
• Contact local police force or RCMP’s and report possible problem 
• Contact other Chinook Consulting Services consultant close to missing consultants last known 
location 
 
Natural Disaster 
 
Natural disasters can include any or all of rain, hail, tropical storm, hurricane or tornado. 
Steps to take in a natural disaster: 
In the event of a tornado; 
1. Leave the well site trailer and get into a permanent structure or lie on the ground, ditch or ravine 
2. Do not get into your vehicle or try to out drive a tornado 
3. Use your arms to protect your head and neck 
4. Stay away from bridges and overpasses 
In the event of lightning or hail; 
1. Stay indoors, if outdoors, find immediate shelter, e.g. building or vehicle 
2. Large hailstone may break glass, stay away from windows & skylights, close curtains or blinds if 
it’s safe to do so to prevent glass from flying into the room 
3. Do not use phones or make contact with metal objects (e.g. stoves, metal pipes or sinks) during 
the storm 
4. Unplug appliances to protect from surges 
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Steps to take in case of any emergency 
 
1. All work affected by the emergency must be stopped immediately and workers must leave to a 
safe location. 
2. Sound an alarm 
3. Assess the situation and protect yourself. 
4. Give assistance to other workers as required. Assistance should only be undertaken if it can be 
done safely. 
5. Give first aid and call for medical aid if required. 
6. Call for pre-arranged emergency transportation of any injured worker. 
7. Secure the surrounding area. 
8. Protection of equipment is the last priority. Equipment should only be rescued if it can be done 
safely. The ERP will be reviewed yearly or whenever new hazards are reported. 
 
Investigating and Reporting Incidents 
 
It is your responsibility and duty, as an employee or a contractor, to report unsafe acts or conditions. 
Health, Safety and Environment incidents on contractor sites must be reported. 
All incidents including injuries, work-related illnesses, and vehicle accidents and property damage, 
must be reported to your supervisor, the appropriate government agencies and the Company 
Representative on site as soon as possible, and within 24 hours. Failure to report an injury may 
impede and/or result in loss of compensation. Hazards that have the potential for causing an incident 
(i.e. near miss) must also be reported to the Company Representative. 
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Communication 
 

Methods of communication that are to be implemented: 
1. Anonymous safety reporting should be built into the Chinook Consulting Services website, access 
to this resource will be publicized on the website itself, the monthly newsletter and at time of initial 
employment. 
2. Finding of safety meetings and audits will be publicized in the company newsletter. 
3. Recommendations from the anonymous safety reporting will be publicized in the company 
newsletter along with what plans there are to resolve the issues. 
 

Safety Meetings 
 

Because of the nature of our business, it is difficult to gather everyone together for a single safety 
meeting. Also all of our people are self employed contractors who are in themselves responsible for 
their own safety. Therefore: 
1. All contractors shall undergo a new employment orientation, outlining any and all identified 
safety hazards, Chinook Consulting Services safety rules and safety policy, standard work 
procedures, etc. 
2. All contractors must agree to random once a year in field safety inspections, performed by 
members of the management. Details of the onsite safety inspection follow. 
All safety related paperwork must be kept for a minimum of two years by law. This information can 
be found in a separate folder reserved for safety meeting information. 
 

On-Site Inspection 
 

1. Housekeeping Yes / No 
 
• General condition of trailer 
• Chemical storage and labeling 
• Access to WHMIS forms 
• Emergency telephone list posted 
• Muster locations (if relevant) posted 
• Other: 
 
2. Safety equipment 
 
• CSA rated safety boots 
• Hardhat (check date) 
• Fire retardant coveralls 
• Eye protection 
• Ear protection 
• Mobile phone 
• Other: 
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3. Vehicle inspection 
 
• Towrope 
• Fire extinguisher 
• First Aid kit 
• Water 
• Seasonally appropriate clothing 
• All equipment secured for transport (legal requirement in B.C.) 
• Other: 
 
4. Gas detector setup 
 
• Is the area left in a tidy manner 
• Are all tripping hazards secured 
• Are all hanging obstacles secured to prevent equipment falling from above 
• Are all exhausts vented to the outdoors, no exhausts from gas detectors venting inside well site 
trailer 
• Was the entire job done in a safe manner 
• Other: 
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Incident and Accident Reporting and Investigation 
 
All incidents and accidents need to be reported to management. This information will be used by 
management to track incident types, insure that incidents are properly reported to the proper 
authorities and to tailor the company’s training program. 
Because we are subcontractors to an Oil or Gas Company and they are considered the primary 
contractor in charge of safety, we only need to report incidents and accidents that occur to our own 
contractors or incidents and accidents that occur in the installation or use of any of our equipment. 
 
The types of occurrences that should be reported are: 
• Fatalities 
• Injuries or occupational illnesses that prevent a worker from performing regular tasks 
• Injuries that can be treated at the worksite 
• Any emergency or loss, such as a motor vehicle accident, fire, explosion, vandalism, theft or spill 
• Workplace violence 
• All incidents (near misses) 
 
Any time there is an incident or accident an Incident and Accident Form will be filled out as soon as 
possible after the incident or accident. These forms will be distributed to all contractors so that they 
will be accessible when needed. 
 
What to note when completing an Incident and Accident Form: 
 
• Names of everyone involved 
• Location, date and time of incident or accident 
• Names of victims and descriptions of illnesses or injuries (if applicable) 
• Descriptions of incident or accident (including diagrams, if appropriate) 
• Description of event immediately prior to the incident or accident 
• Preliminary determination of cause 
 
When to report an incident or accident: 
 
All incidents or accidents need to be reported as soon as possible and an Incident or Accident Report 
Form should be filled out as soon as possible so that details are still fresh in mind and as to insure 
that all information will be accurate, e.g. names of people involved, get everyone’s names before 
they leave location. 
All accidents involving serious injury or death should be reported to management via phone as soon 
as possible. Any incident (near miss) can be reported via phone during business hours. All 
contractors are encouraged to make all reports via a phone call to management prior to submitting an 
Incident and Accident Report. 
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Incident and Accident Investigation and 
Follow-Up 

 
All incidents and accidents need to be investigated; the purpose of this investigation is to find the 
root causes for incidents and accidents. When the root causes are discovered then appropriate 
measures can be taken to prevent the incidents from occurring. Investigators need to be discerning 
and look for root causes; an investigation policy should be followed. 
 
Investigation Procedure: 
 
1. After being notified of an incident or accident, the on-site company investigator should survey the 
area to determine if the work must be stopped to prevent injuries and preserve evidence. (In a major 
emergency, work should be stopped immediately. It is not necessary to wait for the investigator to 
make this decision.) 
2. The on-site investigator should notify management, or the designated manager or supervisor who 
is responsible for the coordination of the investigation process, to ensure all steps in the emergency 
response plan are being carried out. The designated manager should determine if government and 
insurance investigators should be called if they have not already been notified as a part of the 
emergency response. 
3. The on-site investigator should gather evidence and interview witnesses and people involved in 
the accident. The investigator should also photograph the site to record evidence and damage on 
film. 
4. If insurance or government investigators are called in, the on-site company investigator should 
assist them as requited. 
5. Once all the evidence is collected, then the investigator can complete the investigation process, 
which includes: 
• Determining the contributing factors and root causes of the incident or accident 
• Completing the Incident or Accident Report Form 
• Develop recommendations to prevent a recurrence and a list of actions required, along with 
identified responsible parties and target dates for completion 
• Present the report and recommendations to management and, if required, to the insurance company 
and government 
• Discuss the report and recommendations with everyone who was working on the site at the time of 
the accident and all other employees that are affected by the accident. 
6. The individuals assigned action items should then carry out the investigator’s recommendations 
and provide feedback to management on a monthly basis until all actions are completed and signed-
off. 
7. Management, or the designated manager or supervisor who is responsible for the coordination of 
the investigation process, should verify that all corrective action is completed and the incident report 
is closed out. 
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H.S.E. Forms
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Emergency Contacts  
 

CONTACT                                                                                                           TELEPHONE # 
 

Local Emergency Services:         
 
R.C.M.P. or municipal police  ………………… 
Fire department                               ………………… 
Ambulance service         ………………… 
Hospital          ………………… 
Aviation service         ………………… 
Oilfield containment and recovery unit      ………………… 
Poison control          ………………… 
Medivac or alternative services        ………………… 
 
Company (Client) Contacts: 
 
Emergency number         ………………… 
Safety coordinator          ………………… 
Operations Geologist         ………………… 
Area Geologist         ………………… 
 
Federal and Provincial Government Contacts: 
 
Aircraft and marine distress contact        ………………… 
CANUTEC (The Canadian Transport Emergency Centre)     ………………… 
Electrical inspection branch        ………………… 
Energy or resources department       ………………… 
Environment department        ………………… 
Forest fire centre         ………………… 
Forestry department         ………………… 
Occupational health and safety department      ………………… 
Parks department         ………………… 
Public safety services or provincial emergency program    ………………… 
Transportation of dangerous goods contact       ………………… 

 
Federal and Provincial Government Contacts: 
 
Wildlife department          ………………… 
Worker’s compensation board        ………………… 
 
Other 
Power Company         ………………… 
Railway Company          ………………… 
Telephone Company         ………………… 
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Hazard Report Form 
 
 

Complete this form when you have identified a new hazard that is not identified in the safety 
manual. This hazard may need procedures developed to limit the dangers associated with it.  
Any hazard that needs two or more engineering controls, to make the job safe, needs hazard 
procedures. 
 
DATE: …………………………………….. 
LOCATION: …………………………………….. 
EQUIPMENT: …………………………………….. 
HAZARD: 
……………………………………..……………………………………..……………………………
………..……………………………………..……………………………………..……………………
………………..……………………………………..……………………………………..……………
………………………..……………………………………..……………………………………..……
………………………………..……………………………………..…………………………………
…..……………………………………..……………………………………..…………………………
…………..……………………………………..……………………………………..…………………
…………………..……………………………………..……………………………………..…………
…………………………..……………………………………..……………………………………..…
…………………………………..……………………………………..………………………………
……..……………………………………..……………………………………..………………………
……………..……………………………………..……………………………………..………………
……………………..……………………………………..……………………………………..………
……………………………..……………………………………..……………………………………..
……………………………………..……………………………………..……………………………
………..……………………………………..……………………………………..……………………
………… 
 
SIGNATURE: ……………………………..…………….. 
CORRECTIVE ACTION TAKEN: ……………………… 
BY WHOM: ……………………………..……………….. 
DATE COMPLETED: ……………………………..…….. 
BENEFITS: ……………………………..………………… 
COSTS: ……………………………..……………………. 
                                                
                                                                                      ACKNOWLEDGED  

 
Company Representative: ……..…………………………………….. 
 
Chinook Consulting Services Representative: ……..………………. 
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Incident and Accident Report 

 
Name: ___________________________________________ 
Date and time of incident or accident: ____________________________ 
Location of incident or accident: _____________________________________________ 
Reported by: _______________________________________________ 
Reported to: ________________________________________________ 
 
Injuries or Illness: ________________________________________________ 
Name: ________________________________________________ 
Occupation: ________________________________________________ 
Body Parts: ________________________________________________ 
Affected: ________________________________________________________________ 
Nature of Injury/Illness: ___________________________________________________ 
Object/Equipment/Substance Inflicting Injury/Illness: _________________________ 
Person(s) in Control of Above Item(s): _______________________________________ 
Property/Equipment Damage: ______________________________________________ 
Item(s) Damaged: ________________________________________________ 
Nature of Damage: ________________________________________________ 
Estimated Cost: ________________________________________________ 
Actual Cost: ________________________________________________ 
Object/Equipment/Substance: _____________________________________________ 
Inflicting Damage: ________________________________________________ 
Person(s) in Control of Above: _____________________________________________ 
Item(s): ________________________________________________ 
 
Description of activities immediately prior to at the accident: 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
Description of Incident or Accident (include individuals involved): 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
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Diagram:                                                          
 

North 
 

 
 
 
Describe anything that contributed to the incident or accident and what were their root causes?  
(See Incidents and Accidents Reporting) 
 
CONTRIBUTING FACTOR          ROOT CAUSE OF CONTRIBUTING FACTOR 
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Rate the probability of its recurrence: 
 
Frequent ______________ Occasional __________________Rare _________________ 
Reasons for rating: ________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
If the incident or accident were to recur, describe how severe injuries and damages could be: 
_____________________________________________________________________ 
_______________________________________________________________________ 
 
What actions have or will be taken to prevent recurrence? 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
_______________________________________________________________________ 
 
Investigated by (name and title):______________________________________________ 
Date: _________________ 
 
Follow- up review by (name and title):_________________________________________ 
Date: _________________ 
 
File closed by (name and title):_______________________________________________ 
Date: _________________ 
 
Incident:  
 
“An undesired event that, under slightly different circumstances, could have resulted in personal 
harm, property damage, or loss.” (Incidents are also referred to as near misses.) 
 
Accident:  
 
“An undesired event that results in physical harm to a person or damage to property.” 
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Worksite Safety Inspection Form 
 
 
Worksite Inspection Report 
 
Complete this form on a daily basis or when ever work site changes occur. If further controls or 
procedures are required, develop them using Job Hazard Analysis. All critical procedures will be 
developed with the aid of the safety department. 
 
Inspection location: ……………………………..       Date of Inspection: …………………………. 
Prime Contractor: ………………………………..     Time of: Inspection: ………………………… 
 
Item Hazard Check Priority* Control Measures 

1 H2S Critical Well    
2 Heavy equipment on location    
3 Water truck on location    
4 Lease condition, e.g. muddy, dry, snowy    
5 Logging truck on location    
6 Coring company on location.  Hazards    
7 Fracing company on location    
8 Flair stack on location.  Hazards    
9 Immediate well control issues    

10     
11     
12     
13     
14     

                                                                
*Priority = 1 for greatest, 5 for least 
 
 
 
 
 
Copies to: ……………………………………..      Inspected by: ……………………………………..   
                 ……………………………………..                             ……………………………………..   
                 ……………………………………..                             ……………………………………..   
 
 
Consultant’s Signature: ……………………………………..   
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HAZARD REPORT FORM 

 
 

Complete this form when you have identified a new hazard that is not identified in the safety 
manual. This hazard may need procedures developed to limit the dangers associated with it.  
Any hazard that needs two or more engineering controls, to make the job safe, needs hazard 
procedures. 
 
DATE: …………………………………….. 
LOCATION: …………………………………….. 
EQUIPMENT: …………………………………….. 
HAZARD: 
……………………………………..……………………………………..……………………………
………..……………………………………..……………………………………..……………………
………………..……………………………………..……………………………………..……………
………………………..……………………………………..……………………………………..……
………………………………..……………………………………..…………………………………
…..……………………………………..……………………………………..…………………………
…………..……………………………………..……………………………………..…………………
…………………..……………………………………..……………………………………..…………
…………………………..……………………………………..……………………………………..…
…………………………………..……………………………………..………………………………
……..……………………………………..……………………………………..………………………
……………..……………………………………..……………………………………..………………
……………………..……………………………………..……………………………………..………
……………………………..……………………………………..……………………………………..
……………………………………..……………………………………..……………………………
………..……………………………………..……………………………………..……………………
………… 
 
SIGNATURE: ……………………………..…………….. 
CORRECTIVE ACTION TAKEN: ……………………… 
BY WHOM: ……………………………..……………….. 
DATE COMPLETED: ……………………………..…….. 
BENEFITS: ……………………………..………………… 
COSTS: ……………………………..……………………. 
                                                
                                                                                      ACKNOWLEDGED  

 
Company Representative: ……..…………………………………….. 
 
Chinook Consulting Services Representative: ……..………………. 
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Policy/Regulation Violation 
 
 
 

Offence: ______________________________ First: ______ Second: ______ Third: _____ 
Issued To: _______________________________________________________________ 
Project: _________________________________________________________________ 
Location: _______________________________________________________________ 
Date of Violation: _________________________________________________________ 
Description of violation: (who/where/what/when): _______________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
Agreed remedy to above violation:____________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
Date & Time to be in effect:_________________________________________________ 
________________________________________________________________________ 
Comments: ______________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
Worker’s Signature ________________________________________ 
Supervisor Signature ____________________________________ 
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New Employee Safety Orientation Checklist 
 

NAME: _________________________________________ 
POSITION: ______________________________________ 
 
Part One: Administrative DATE COMPLETED SUPERVISOR’S INITIALS 
 
Sign all forms 
Review: 
In-house procedures 
Hours of work 
Expectations 
Company policies 
Ethics and principles __________________ ________________________ 
 
Part Two: Safety 
 
Review 
Chinook Consulting Services safety policies 
Petroleum Industry Guiding Principals 
Safety certifications 
Job responsibilities 
Chinook Consulting Services Safety Rules 
• Driving and vehicle policies 
• Alcohol & drug use 
• Working alone 
Hazardous identification and risk control 
Chinook Consulting Services enforcement policy 
Personal protective equipment & protective clothing 
Incident and accident reporting 
Right to refuse work 
Emergency response plan 
Safety meeting 
Off-the-job safety 
Workplace violence __________________ ________________________ 



                                                                  

 41 

 
 
 
 

New Employee Orientation Checklist  
(Continued) 

 
Part Three: Worksite DATE COMPLETED SUPERVISOR’S INITIALS 
 
Introduction 
General tour of work area 
Site orientation 
Review: 
Site evacuations 
Fire extinguishers 
First aid station 
Work systems 
Restricted sites 
Work stations 
Job procedures 
Job training plan 
Perform job demonstration 
Perform first job observation __________________ ______________________ 
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New Employee Orientation Acknowledgement Form 
 
 

I have participated in Chinook Consulting Services’ New Employee Orientation which outlines and 
reviews company policies, safety procedures and worksite responsibilities. 
The orientation covered the following topics (check appropriate topics): 
 
____ In-house procedures and work systems 
____ Hours of work 
____ Expectations 
____ Company policies, ethics and principles 
____ General safety policies 
____ Personal protective equipment and protective clothing 
____ Driving and vehicle policies 
____ Worksite and job hazards 
____ Incident and accident reporting 
____ First aid stations 
____ Alarms, evacuations and safe havens 
____ Fire extinguisher location and operation 
____ Restricted areas 
____ Safety meetings 
____ Off-the-job safety 
____ Worksite safety committee 
____ Site evacuations 
____ Job training 
____ ____________________________ 
____ ____________________________ 
 
I understand and accept my responsibilities as outlined in the New Employee Orientation 
____________________________________ ______________________________ 
 
Signature Position 
_____________________________________ ______________________________ 
 
Supervisor’s Signature Position 
_____________________________________ ______________________________ 
 
Date of Orientation Date New Employee Started Work 
 
Distribution: Original – File, Second Copy - Employee 
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New Employee Safety Orientation 
 

Management protocol 
 
Notes to Supervisor: 
 
Every employee, contractor or subcontractor who is new to a job or worksite should receive a safety 
orientation. The orientation should occur before the person starts his or her new job. A second 
orientation should be conducted six to eight weeks after the first orientation to test and reinforce the 
individual’s knowledge of the company’s safety program. Place a signed copy or the New Employee 
Orientation Checklist in the employees file. 
 
Topics to be discussed during orientation: 
 
• Read and review Chinook Consulting Services’ Safety Policy 
• Review the Petroleum Industry Guiding Principles 
• Review all safety certifications 
• Job responsibilities 
• Safety precautions & Safety Rules 
• Hazard identification and Risk Control 
• Company enforcement policy 
• Safety equipment review 
• Worker’s rights 
• Procedures for workers to refuse to do unsafe work 
 
On the Job Training 
 
On the job training should occur for new contractors who are new to the industry. 
On-the-job training will include: 
• Familiarization with rig operations and lease protocols 
• Safe practices around heavy equipment 
• Responsibilities during H2S & BOP function drills 
• Set-up & take down of gas detectors 
• Gas detector maintenance and operation 
• Sample collection 
Insure that the supervising contractor is aware of his/her responsibilities to the trainee and that the 
supervising contractor fills out an “On-the-Job Training Record Form” and return it to the office. 
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On-The-Job Training Record Form 
 
 

Employee: ________________________ Position: __________________________ 
 
Critical tasks to be performed ___________________________________________ 
___________________________________________________________________ 
Training Provided: ___________________________________________________ 
___________________________________________________________________ 
Date training provided: ____________________Trainer: _____________________ 
Comments: _________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
Critical tasks to be performed ___________________________________________ 
___________________________________________________________________ 
Training Provided: ____________________________________________________ 
___________________________________________________________________ 
Date training provided: ____________________Trainer: _____________________ 
Comments: _________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
 
 

Training Record Form 
 
 
Employee Name: ___________________________________________________________ 
Position: _________________________________________________________________ 
Date of Hire: ______________________________________________________________ 
 
Course Name &Location 
 
Final Grade or Certificate Obtained Date Completed Renewal Date 
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On-Site Inspection Follow-up 
 
 

Contractor: _____________________________________ Date: _______________ 
Location: _________________ 
 
Agenda: 
 
1. Review company safety standards 
2. Review contact information 
3. Current Safety Topic 
4. Employee Input 
5. Date/Time of next meeting 
 
Contact information 
 
Contractor’s name: ___________________________________________ 
Contractor’s address: _________________________________________ 
Contractor’s email: ___________________________________________ 
 
Current Safety Topic: 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
Contractors Input: 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
Action(s) to be taken: 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
Next meeting: Date:____________________ Time:_______________________ 
______________________________ ______________________________ 
 
 
Supervisor Signature Reviewed by: 
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HAZARDOUS JOB INVENTORY 

(As Performed by Subcontractors) 
 

This is a break down of all the responsibilities of a wellsite geologist. In breaking down the 
responsibilities this way, it is our hope to identify areas of potential safety concern. Some of these 
concerns are minor and are best dealt with using common sense and are not meant to insult the 
reader’s intelligence. Some may identify safety concerns not previously thought of and this is the 
point to this exercise. *Rating = 1 being most dangerous, 5 is least dangerous 
 
 
*Rating Job Safety concern Control 

2 Setting up gas detector Heavy equipment 
Maneuvering stairs while 
carrying a load 
Slip / Trip / Fall, Strains, Sprains 

Procedure required 
Proceed to Procedures 
for Hazardous jobs 

3 Sample collecting Slip / Trip / Fall 
Heavy lifting 

Handrails 
Limit bucket weight 

1 H2S Possibly fatal if inhaled 
Headache 

Procedure required 
Proceed to Procedures 
for Hazardous jobs 

4 Sample preparation & 
Invert drilling fluid 

Skin abrasions & lacerations 
Nocuous odor 
 

Use of sample washing unit 
Use of ventilation fans 
PPE: Rubber gloves 

4 Chemical mixing Chemical splatter and spills 
Chemical burns 

Ventilation 
PPE: Safety glasses, rubber 
gloves 

3 Driving Accidents 
Hazardous road and weather 
conditions 
Off road driving conditions 
Potential harm from others 

Communication protocol 
required 
Vehicle safety standards 
 

4 Walking on lease Rig moves 
Heavy equipment 
Other drivers 
In climate conditions, 
i.e. mud, snow 

Stay out of harms way during 
rig moves. 
Wear proper safety footwear 
for weather 
Be seen: reflective stripes on 
coveralls 

5 Disposal of unused 
sample 

Heavy 
Sprains & strains 
Slip / Trip / Fall 

Limit weight to carry 
Use handrails near garbage 
disposal units 

4 Workplace violence Personal injury Use procedures if exposed 
5 Working alone Accidents 

Illness 
Emergency 

Working alone is discouraged 
Regular check ins are required 
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Small Employer Action Plan 
 
 
 

 
Improvement Opportunity Target Dating Individual Responsible 

1  Start: 
Review: 
Completion: 

Name: Initial: Date: 

2  Start: 
Review: 
Completion: 

Name: Initial: Date: 

3  Start: 
Review: 
Completion: 

Name: Initial: Date: 

4  Start: 
Review: 
Completion: 

Name: Initial: Date: 

5  Start: 
Review: 
Completion: 

Name: Initial: Date: 

6  Start: 
Review: 
Completion: 

Name: Initial: Date: 

7  Start: 
Review: 
Completion: 

Name: Initial: Date: 

 
 


